
1 Recreation Services Section General Files . h i l i e s t  b a s t  

1963 I To date 
........ . ...... i .  ..-_I-_-._._ ... . ....................... 
:. Division al;g Off ice Function What is the function' of the Division and the Oeice in which this recard series i:. crrraied? 

. The Recreation Services Section guides and assists recreation providers through the 
preparation of statewide plans and issue analyses, t h r o u g h  preparation a n d  dispersal . 
of technical publications, through consultation and community assessments, and t h r o u g h  
f u n d i n g  assistance. 

.......... ............................ ...... ... ..~-- .... .. __  . . . . . . . . . . . .  ..... - ..... 
r. Ro.ffi;d Series Dzsciiption 

Gociim~w!s reialing to: 

This f i l e  contairs :&.e tallcwir\g tlo:>u%>$i>lS hcludt? form numb~r? iri;d ti?kS, i f  ~ n y ) :  
Attach samples gf the file. .. 

P r o v i d i n g  information and technical assistance t o  recreation providers (e.g., c i ty  or 
county recreation departments, churches, YMCA's, etc.  ) 

Iiirluded are: 

All subjects i n  the General Files except SCORP, LOCAL GOVERNMENT ASSISTANCE and PUBLICA- 
TIONS. These f i l e s  include: correspondence internal and external, outdated reference 
materials, issue analyses, program/service descriptions, instructions/directions/guidelines 
standar$, 1 egis1 ation/regul a t ions ,  pol icies/position statements, reference copies of s tud ie  

. reports/publ ications/issue analyses/eval uat ions,  theory/philosophy/methodology, presenta- 1 

tions/speeches, and s i t e  and resource monitor ing documents. NOTE: Currently useful 
resource material, regardless of age, i s  retained i n  current f i l e s .  

I 



'E: 

X 

. .~ 

I. 

.- 

.x 
x .. 

N 3  . .  

. . .. 

X 

X .  
-X 

X 

. ._ , 

.-, . 
.. 

.-... 
X 

X 

. . 

_- X 
. -  

The followiiig rcqtrires the series to be kepi: 

0 
' . L.9 _.. i. -years, I __ ~ years. 

6 
d. Audit period 

__I_ - . . y e n .  
0 

0 years. e. Administrative nc'rrd 
a. State Law . .  

b. Statute of limitstion 
c. Federal law ___~.-yea:s. f. Federal retl;-nti& iilrtructions .. ~~. .  ~. .-. yem. 

- -~ . ~ -  
. .  

. .~ 
Attach copy or exrerpt of laws or teytllations. Explain administi-ative iiecd. . ~ ' 

. .  

. . .  . . .  

. .  ~. . 
~,_.___I _ _  - .. .. _._- .. .. . I . I  .. ~ .- .. . , . . . ., - ~_._ .-. __ . 
2. Armroved Dispositim Instil~.v;tionr This egmcy recommends that the file series be cut ot f  a1 ths end of each: 

a Caleadar Year,: CI F i m l  Year; El Other .-_____then, 

ffi Hold in t h g  ciirrent fi les arc? _- :- ..-month(s) L.- 2 

&I Transfer to Steie Eemrds Contcr; hold - .. 
.h Gesiroy. . .  

year(s1; then 
tl Trar:Gr: t3 h z l  L.=iuirig xec,  hoid -_ .. . ~..-yearjs); t1ierb 

4 ~. ___  . ye f i r ($; ;  ther? 

c3 Transfer to  Stit. krchivts for peirnancnt retention. 
Ci Other LYpt'ct?yi 

- .  

. .  


